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INSTRUCTION 8601

PARENTAL INVOLVEMENT IN TITLE I PROGRAMS

I. Introduction

A.

The Madison Central School District recognizes that the purpose of Title I
funding is to improve the educational opportunities of educationally deprived
children. The District therefore shall use Title I resources to help educationally
deprived children succeed in regular district programs, attain grade level
proficiency, and improve achievement in basic and advanced skills.

The District also recognizes the importance of a parent’s active participation in
the education of his/her child. The District therefore shall involve parents of
eligible children in the development and implementation of innovative programs
and activities to ensure the delivery of appropriate educational services to eligible
students.

The purpose of this policy is to establish the District’s expectations for parental
involvement in Title I programs.

IL Definitions: For the purposes of this policy:

A.

The terms “student” and “child” shall mean a student eligible for Title I services
in the District.

Except where specifically noted in this policy, the term “parent” shall mean the
parent/guardian of a student who is eligible for Title I services in the Madison
Central School District.

III. District Obligations:

A.

The District will:

1. Convene an annual meeting, to which all parents of participating children
must be invited, to explain the programs and activities provided with funds
available under Title I.

2 At the beginning of each school year, notify the parents of each student
attending a school which receives Title I money (even if their child is not
in a Title I program) of their right to request and receive information
regarding the following credentials of the professionals providing
educational services to their children:
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Whether their child’s teacher is certified for the grade levels and
subject areas in which the teacher provides instruction (or whether
the teacher is providing instruction under an exception to such
qualifications).

The relevant teacher’s academic credentials and baccalaureate
degree major.

The relevant classroom teacher’s graduate certification (or degree)
and the field of discipline of such certification (or degree).

Whether the child is receiving services from paraprofessionals and,
if so, the qualifications of those paraprofessionals.

Involve parents in the joint development of:

a.

The District’s Consolidated Plan for ESEA funds (20 USCA 6212;
Section 1112 of the NCLBA). If the plan is not satisfactory to
parents, the District will submit any parent comments to the State
when the District submits its plan to the State.

The process of wusing local academic assessment
standards/indicators (20 USCA 6316; Section 1116 of the
NCLBA).

School-wide specifically designed program(s) to address academic
needs of low-income students (20 USCA 6314; Section 1114(b)(2)
of the NCLBA). If the program(s) are not satisfactory to parents,
the school will submit any parent comments on the program(s)
when the school makes the program(s) available to the District.

Conduct, with the involvement of parents, an annual survey and/or
evaluation of the content and effectiveness of the parental involvement
policy in improving the academic quality of schools receiving Title I
funding.

Provide parents of participating children with this policy and other
policies/regulations applicable to Title I programs.

Provide parents of participating children with reports on their children’s
progress.
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To the extent practical, conduct a parent-teacher conference with the
parents of each participating child to discuss the child’s progress,
placement and methods the parents can use to complement the child’s
instruction.

Provide opportunities for regular meetings of parents to formulate parental
input in to the program, if desired by parents of participating children.

Coordinate and integrate parental involvement strategies in Title I
programs with parental involvement strategies under other community
service programs (such as Head Start).

B. The District may:

1.

Use Title I funds to provide transportation, childcare, or home visits as
such services relate to parental involvement.

Involve parents in the development of training for teachers, principals and
other educators to improve the effectiveness of such training.

Provide necessary literacy training from Title I funds if the District has
exhausted all other reasonably available sources of funding for such

training.

Pay reasonable and necessary expenses associated with local parental
involvement activities, including transportation and childcare costs, to
enable parents to participate in school-related meetings and training

sessions.

Train parents to enhance the involvement of other parents.

Arrange school meetings at a variety of times, or conduct in-home
conferences between teachers or other educators, who work directly with

children, with parents who are unable to attend such conferences at school,
in order to maximize parental involvement and participation.

Adopt and implement model approaches to improving parental
involvement.

Establish a district-wide parent advisory council to provide advice on all
matters related to parental involvement in Title I programs.
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Develop appropriate roles for community-based organizations and
businesses in parent involvement activities.

IV. Partnership With Parents:

A.

The District believes parents should be partners in their child’s education. A
parent’s active and meaningful participation in his/her child’s education increases
the child’s potential for educational success.

To promote meaningful parental involvement, the District encourages parents:

1.

2.

6.

To attend and actively participate in the District’s annual Title I meeting.

To act as consultants who assist the District in completing periodic Title I
grant applications.

To assess and if necessary, help the District develop or revise its Title I
programs.

To play an integral role in their child’s learning.

To periodically assess and, if necessary, help the District revise this
policy.

To otherwise become active and full partners in their child’s education.

The District will fulfill its Parental Involvement obligations by:

1.

Offering a flexible number of meetings, such as meetings in the morning
or evening.

Involving parents in an organized, ongoing and timely way, in the
planning, review, and improvement of Title I programs, including the
planning review and improvement of this policy.

Providing parents with timely information about Title I Programs.
Providing parents with a description and explanation of the curriculum in

use at the school, the forms of academic assessment used to measure
student progress, and the proficiency levels students are expected to meet.
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5. Providing requesting parents with opportunities for regular meetings to
formulate suggestions and to participate, as appropriate, in decisions
relating to the education of their children, and to respond to any such
suggestions as soon as practicably possible.

6. Responding to suggestions made by parents as soon as practicably
possible.

7. Building capacity for parental involvement by:
a. Providing assistance to parents, as appropriate, in understanding

such topics as the State’s academic content standards, State and
local academic assessments, Title I requirements, and how to
monitor a child’s progress and work with educators to improve the
achievement of their children.

Providing materials and training to help parents work with their
children to improve their children’s achievement.

Educating teachers, pupil services personnel, principals and other
staff:

i About the value and utility of parental contributions to
education.

il. So that they may develop skills to reach out to,
communicate and work with parents as equal partners.

1. So that they may implement and coordinate parent
programs and work to build ties between parents and the
school.

Coordinating and integrating, to the extent feasible and
appropriate, parental involvement programs and activities with
Head Start, Reading First, Early Reading First, Even Start, the
Home Instruction Programs for Preschool Youngsters, the Parents
as Teachers Program, and public preschool and other programs.

Conducting other activities, such as parent resource centers, which

encourage and support parents in more fully participating in the
education of their children.
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f. Ensuring that information related to school and parent programs,
meetings, and other activities is sent to the parents of participating
children in a format and, to the extent practicable, in a language the
parents can understand.

Developing jointly with parents innovative programs, activities and
procedures that have the goals and objectives outlined by this policy.

Informing parents of the reasons their children are participating in the
program and of the specific instructional objectives and methods of the

program.

Supporting the efforts of parents, and train parents, to the maximum extent
practicable to:

a. Work with their children in the home to attain the instructional
objectives of the program.

b. Understand the program’s requirements.

Providing, to the extent practicable, opportunities for the participation of
parents with limited English proficiency, parents with disabilities, and
parents of migratory children.

Providing information and school reports required under section 1111 of
the No Child Left Behind Act in a format and, to the extent practicable, in
a language such parents understand.

Informing parents and parental organizations of the existence and purpose
of any parental resource centers available to provide training, information
or support to parents.

Scheduling student conference between parents and Title I teachers as
necessary.

V. Annual Title I Meeting:

A. Notification:

1.

At the beginning of the school year, the District will formally invite
parents to attend the District’s annual Title I meeting.
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The annual notification will be provided to parents in an understandable
and uniform format and, to the extent practicable, will be provided in a
language that parents can understand.

Purpose: The purpose of the District’s annual Title I meeting is:

L.

To inform parents of the general purpose of Title I funding and to further
inform these parents of the reasons their children are participating in Title

I programs.

To inform parents of the specific Title I programs, activities and services
currently available to their children.

To inform parents of their right to be active participants in the education
of their children.

To allow parents the opportunity to ask questions, make suggestions and
have input into the District’s Title I program.

To encourage parents to become active participants in the education of
their children.

VI Parent — School Compact

A.

The District will jointly develop with parents a “Parent — School Compact” that
outlines how parents, the entire school staff, and teachers will share the
responsibility for improved student academic achievement and the means by
which the school and parents will build and develop a partnership to help the
children achieve state standards.

The compact will:

1.

Describe the school’s responsibility to improve high-quality curriculum
and instruction in a supportive and effective learning environment that
enables children to meet state academic standards.

Describe the ways in which each parent will be responsible for supporting
their child’s learning, such as:

a. Monitoring attendance, homework completion, and television
watching.
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b. Volunteering in their child’s classroom; and participating, as
appropriate, in decisions relating to the education of their children
and positive use of extracurricular time.

3. Address the importance of communication between teachers and parents
on an ongoing basis, by:

a. Scheduling parent-teacher conferences in elementary schools on an
annual (or more frequent) basis. Such conferences will include a
discussion of how the parent — teacher compact relates to the
individual child’s achievement.

b. Providing frequent reports to parents on their children’s progress.
c. Ensuring reasonable access to staff.
d. Providing opportunities to observe classroom activities, and to

volunteer and participate in their child’s class.

Complaint and Appeal Process

A.

The District distributes to parents and appropriate private school officials, free of
charge, information about the State Complaint and Appeal Procedures available
for use when parents have complaints regarding the District’s fulfillment of its
obligations under ESEA Title I, Parts A, C, and D, or under the General
Education Provisions Act, or under Section 100.2(ee) of the Commissioner’s

Regulations.

A complaint regarding the District’s administration or implementation of its
ESEA Title I Grant, or of Academic Intervention Services for students identified
under Commissioner’s Regulations Part 100 must be submitted in writing to the

Superintendent.
The District will attempt to resolve the complaint within thirty (30) business days.

If the parent making the complaint is not satisfied with the District’s response
after thirty (30) business days, the parent may submit the complaint to the Title I
School and Community Services Office, Room 365 EBA, New York State
Education Department, 89 Washington Avenue, Albany, New York 12234.

Accessibility:
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A. To the extent practicable, the District will provide full opportunities for
participation of parents with limited English proficiency, parents with disabilities
and parents of migratory children, including providing information and reports in
a format and, to the extent practicable, in a language parents understand.

IX. Incorporation:

A. This policy shall be incorporated into the District’s Local Educational Agency
Plan under Section 1112 of the No Child Left Behind Act.

X. Policy Development, Distribution, Revision and Review:

A. This policy was developed jointly with, and is agreed to by parents. This policy is
subject to periodic review and/or revision with help from parents.

B. This policy will be distributed to parents in a format understandable to them, and,
to the extent practicable, in a language they can understand.

C. This policy will be made available to the local community.

Madison Central School District

Legal Ref: The Elementary and Secondary Educational Act of 1965; Hawkins-Stafford Act
of 1988, P.L.. 100-297; Section 1118 of The No Child Left Behind Act of 2001,
P.L. 107-110.

Adopted: 07/13/00

Revised: 09/11/03, 11/18/14
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ANNUAL NOTIFICATION OF TEACHER QUALIFICATIONS

Date:

Dear Parent or Guardian:

Your child attends a school that receives Title I funds from the federal government. The No Child
Left Behind Act allows you to request:

1. Whether your child’s teacher has met State qualification and licensing criteria for the
grade levels and subject areas in which your child’s teacher provides instruction.

2. Whether your child’s teacher is teaching under emergency or other provisional status
through which State qualification or licensing criteria have been waived.

3. The baccalaureate degree major of your child’s teacher and any other graduate
certification or degree held by your child’s teacher, and the field of discipline of the

certification or degree.

4. Whether your child is provided services by paraprofessionals and, if so, their
qualifications.

If you are interested in receiving any information you are entitled to under the No Child Left Behind
Act, please direct your inquiry to:

Mr. Perry Dewey, Superintendent
P.O. Box 155

Madison, NY 13402

Telephone:  315-893-1878

Sincerely,

INSERT NAME
INSERT TITLE

Approved by the Superintendent: 11/18/14
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PARENTAL AND FAMILY ENGAGEMENT INVOEVEMENT IN TITLE I PROGRAMS

I. Introduction

A.

The Madison Central School District recognizes that the purpose of Title I
funding is to improve the educational opportunities of educationally deprived
children. The District therefore shall use Title I resources to help educationally
deprived children succeed in regular district programs, attain grade level
proficiency, and improve achievement in basic and advanced skills.

The District also recognizes the importance of-a-active parent>s-aetive and family
participation in the education of his/her child. The District therefore shall involve
parents and family members of eligible children in the development and
implementation of innovative programs and activities to ensure the delivery of
appropriate educational services to eligible students.

The purpose of this policy is to establish the District’s expectations for parental
and family engagement invelvement in Title I programs.

IL Definitions: For the purposes of this policy:

A.

The terms “student” and “child” shall mean a student eligible for Title I services
in the District.

Except where specifically noted in this policy, the term “parent” shall mean the
parent/guardian of a student who is eligible for Title I services in the Madison

Central School District.

I11. District Obligations:

A.

The District will:

1. Convene and invite parents and family members to aa-District aAnnual
Tltle 1 meetmg —Md}a%pafen%s—eﬁpamem&aﬁg—ehﬁéwﬁ—m&st—be—

2, At the beginning of each school year, notify the parents of each student

attending a school whieh that receives Title I money (even if their child is
not in a Title I program) of their right to request and receive information
regarding the following credentials of the professionals providing
educational services to their children:
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5 g

a. Whether your child’s teacher has met State qualification and
licensing criteria for the grade levels and subject areas in which the
teacher provides instruction;

b. Whether your child’s teacher is teaching under emergency or other
provisional status through which State qualification or licensing
criteria have been waived;

C. Whether your child’s teacher is teaching in the field of discipline
of the certification of the teacher:; and

d. Whether the child is provided services by paraprofessionals and, if
so, their qualifications.

! Involve parents and family members in the joint development of:
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a. The District’s Local Educational Agency Plan. If the District’s
Local Educational Agency Plan is not satisfactory to parents, the
District will submit any parent comments to the State when the

District submits its plan to the State.

b. The process of school review and improvement.

e The school-wide program plan. If a school-wide program is not
satisfactory to parents, the school will submit any parent comments
on the plan when the school makes the plan available to the
District.

4. Provide the coordination, technical assistance and other support necessary
to assist participating schools in planning and implementing effective
parent and family involvement activities to meet the State academic
standards.
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5.

10.

Build the schools’ and parents’ capacity for strong parent and family
involvement.

Coordinate and integrate parent and family engagement strategies in Title
I programs with parent and family engagement strategies under other
programs (such as Head Start, Reading First, Early Reading First, Even
Start, Parents as Teachers, Home Instruction for Preschool Youngsters,
and State-run preschool programs).

Conduct, with the involvement of parents and family members, an annual
survey and/or evaluation of the content and effectiveness of the parent and
family engagement policy in improving the academic quality of schools
receiving Title I funding.

a. The District will identify barriers to greater participation by
parents and family members in Title I activities.

b. The District will design or revise strategies to overcome such
barriers. '

C. When designing or revising strategies to overcome such barriers,

the District will pay particular attention to barriers faced by parents
who are economically disadvantaged, are disabled, have limited
English proficiency, have limited literacy, or of any racial or ethnic
minority background.

Involve parents and family members in the activities of Title I schools and
programs.

Jointly develop with parents and family members the school-parent
compact described by this policy.

Provide other reasonable support for parent and family involvement
activities as parents and family members may request.

B. The District may:

1

Use Title I funds to provide transportation, childcare, or home visits as
such services relate to parental and family involvement.
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2.

Involve parents and family members in the development of training for
teachers, principals and other educators to improve the effectiveness of

such training.

Provide necessary literacy training from Title I funds if the District has
exhausted all other reasonably available sources of funding for such
training.

Pay reasonable and necessary expenses associated with local parental-and
family involvement activities, including transportation and childcare costs,

to enable parents and family members to participate in school-related

meetings and training sessions.

Train parents and family members to enhance the involvement of other
parents and families.

Arrange school meetings at a variety of times, or conduct in-home
conferences between teachers or other educators, who work directly with
children, with parents and family members who are unable to attend such
conferences at school, in order to maximize parental and family
involvement and participation.

Adopt and implement model approaches to improving parental and family
involvement.

Establish a district-wide parent advisory council to provide advice on all
matters related to parental and family involvement in Title I programs.

Develop appropriate roles for community-based organizations and
businesses in parent and family involvement activities.

IV. Partnership With Parents and Family:

A.

The District believes parents should be partners in their child’s education. A
parent’s active and meaningful participation in his/her child’s education increases
the child’s potential for educational success.

To promote meaningful parental and family involvement, the District encourages
parents:

L

To attend and actively participate in the District’s annual Title I meeting.
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2.

6.

To act as consultants who assist the District in completing periodic Title I
grant applications.

To assess and if necessary, help the District develop or revise its Title I

programs.
To play an integral role in their child’s learning.

To periodically assess and, if necessary, help the District revise this
policy.

To otherwise become active and full partners in their child’s education.

C. The District will fulfill its Parental and Family Engagement Iavelvement
obligations by:

L

Offering a flexible number of meetings, such as meetings in the morning
or evening.

Involving parents in an organized, ongoing and timely way, in the
planning, review, and improvement of Title I programs, including the
planning review and improvement of this policy.

Providing parents with timely information about Title I Programs.

Providing parents with a description and explanation of the curriculum in
use at the school, the forms of academic assessment used to measure

student progress, and the achievement levels of State academic standards.
preteleneysualestudenisare s ectod torn ot

Providing requesting parents with opportunities for regular meetings to
formulate suggestions and to participate, as appropriate, in decisions
relating to the education of their children, and to respond to any such
suggestions as soon as practicably possible.

Responding to suggestions made by parents as soon as practicably
possible.

Building capacity for parental and family involvement by:
a. Providing assistance to parents, as appropriate, in understanding

such topics as the challenging State’s-academic eentent-standards,
State and local academic assessments, Title I requirements, and
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how to monitor a child’s progress and work with educators to
improve the achievement of their children.

b. Providing materials and training to help parents work with their
children to improve their children’s achievement, such as literacy
training and using technology (including education about the
barms of copyright piracy), as appropriate, to foster parental

involvement.
¢ Educating teachers, specialized instructional support personnel,

principals and other leaders, pupil-serviees-personnelprineipals

and other staff:

1. About the value and utility of parental contributions to
education.

il. So that they may develop skills to reach out to,
communicate and work with parents as equal partners.

iii. So that they may implement and coordinate parent
programs and work to build ties between parents and the
school.

d—~Coordinating and integrating, to the extent feasible and
appropriate, parental and family involvement programs and
activities with other Federal, State and local programs including

pubhc preschool programs Heelei—S4ean=t—Reaé&ng—l?-}r-st—‘én”ﬁ'-l{yL

& Conducting other activities, such as parent resource centers, which
encourage and support parents in more fully participating in the
education of their children.

4 Ensuring that information related to school and parent programs,
meetings, and other activities is sent to the parents of participating
children in a format and, to the extent practicable, in a language the
parents can understand.

8. Developing jointly with parents innovative programs, activities and
procedures that have the goals and objectives outlined by this policy.
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10.

11,

12.

13.

14.

Informing parents of the reasons their children are participating in the
program and of the specific instructional objectives and methods of the

program.

Supporting the efforts of parents, and train parents, to the maximum extent
practicable to:

a. Work with their children in the home to attain the instructional
objectives of the program.

b. Understand the program’s requirements.

Providing, to the extent practicable, opportunities for the participation of
parents with limited English proficiency, parents with disabilities, and
parents of migratory children.

Providing information and school reports required under section 1111 of
the Neo-Child Left Behind Every Student Succeeds Act in a format and, to
the extent practicable, in a language such parents understand.

Informing parents and parental organizations of the existence and purpose
of any parental resource centers available to provide training, information

or support to parents.

Scheduling student conference between parents and Title I teachers as
necessary.

V. Annual Title I Parent Meeting:

A.

Notification:

1.

At the beginning of the school year, the District will formally invite
parents to attend the District’s annual Title I Parent mMeeting.

The annual notification will be provided to parents in an understandable
and uniform format and, to the extent practicable, will be provided in a
language that parents can understand.

Purpose: The purpose of the District’s annual Title I Parent msMeeting is:
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1.

To inform parents of the general purpose of Title I funding and to further
inform these parents of the reasons their children are participating in Title
I programs.

To inform parents of the specific Title I programs, activities and services
currently available to their children.

To inform parents of their right to be active participants in the education
of their children.

To allow parents the opportunity to ask questions, make suggestions and
have input into the District’s Title I program.

To encourage parents to become active participants in the education of
their children.

VI Parent — School Compact

A.

The District will jointly develop with parents and family members a “Parent —
School Compact” that outlines how parents, the entire school staff, and teachers
will share the responsibility for meeting improved State student academic

standards achievement and the means by which the school and parents will build

and develop a partnership to help the children achieve state standards.

The compact will:

1.

Describe the school’s responsibility to improve high-quality curriculum
and instruction in a supportive and effective learning environment that
enables the challenging State academic standards. ehildren-to-meetstate-

academic-standards-

Describe the ways in which each parent will be responsible for supporting
their child’s learning, such as:

Volunteering in their child’s classroom; and participating, as appropriate,
in decisions relating to the education of their children and positive use of
extracurricular time.

Address the importance of communication between teachers and parents
on an ongoing basis, by:
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a. Scheduling parent-teacher conferences in elementary schools on an
annual (or more frequent) basis. Such conferences will include a
discussion of how the parent — teacher compact relates to the
individual child’s achievement.

b. Providing frequent reports to parents on their children’s progress.
8. Ensuring reasonable access to staff.
d. Ensuring regular two-way, meaningful communication between

family members and school staff, and, to the extent practicable, in
a language that family members can understand.

e. Providing opportunities to observe classroom activities, and to
volunteer and participate in their child’s class.

VII. Complaint and Appeal Process

A.

The District distributes to parents and appropriate private school officials, free of
charge, information about the State Complaint and Appeal Procedures available
for use when parents have complaints regarding the District’s fulfillment of its
obligations under ESSA Title I, Parts A, C, and D, or under the General Education
Provisions Act, or under Section 100.2(ee) of the Commissioner’s Regulations.

A complaint regarding the District’s administration or implementation of its
ESSA Title I Grant, or of Academic Intervention Services for students identified
under Commissioner’s Regulations Part 100 must be submitted in writing to the

Superintendent.

1. The District will attempt to resolve the complaint within thirty (30)
business days.

’ : ate H

2, If the complainant is not satisfied with the District’s response after thirty

(30) business days, the complainant may submit the complaint to the New
York State Education Department, Title I School and Community Services
Office, Room 320 EB, 89 Washington Avenue, Albany, New York 12234.

Page 10 of 11



POLICY
Draft 01/10/18

INSTRUCTON COMMUNITY RELATIONS 8601 1500

PARENTAL AND FAMILY ENGAGEMENT INVOEVEMENT IN TITLE I PROGRAMS

3. If the complainant is not satisfied with the New York State Education
Department’s response, the complainant may submit the complaint to the
U.S. Department of Education, Compensatory Education Programs, 400
Maryland Avenue — S.W., Room 3W230 FOB#6, Washington, DC 20202-

6132.

VIII. Accessibility:

To the extent practicable, the District will provide fill-opportunities for the informed
participation of parents and family members (including parents and family members who
have with limited English proficiency, parents and family members with disabilities and
parents and family members of migratory children, including providing information and
school reports in a format and, to the extent practicable, in a language parents understand.

IX. Incorporation:

This policy shall be incorporated into the District’s Local Educational Agency Plan under
Section 1112 of the Ne-Child Left Behind Every Student Succeeds Act.

X. Policy Development, Distribution, Revision and Review:

A. This policy was developed jointly with, and is agreed to by parents and family
members. This policy is subject to periodic review and/or revision with help from
parents_and family members.

B. This policy will be distributed to parents and family members in a format
understandable to them, and, to the extent practicable, in a language they can
understand.

C. This policy will be made available to the local community.

Madison Central School District

Legal Ref:  The Elementary and Secondary Educational Act of 1965; Hawkins-Stafford Act
of 1988, P.L. 100-297; Section 1118-6 of The-Ne-Child Left Behind Actof 2001
Every Student Succeeds Act 2015, P.L. 107-110.

Adopted: 07/13/00

Revised: 09/11/03, 11/18/14,
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Madison Central School District

SUPERINTENDENT’S REGULATION
Draft 01/10/18 — Replaces 8601.1

INSTRUCTION 86011 1500.1

ANNUAL NOTIFICATION OF TEACHER QUALIFICATIONS

Date:

Dear Parent or Guardian:

Your child attends a school that receives Title I funds from the federal government. TheNo-Child-

LeftBehind Act-allows-you-to-request:_ Under federal law, you may request that we provide you with

the following information:

1. Whether your child’s teacher has met State qualification and licensing criteria for the

grade levels and subject areas in which the teacher provides instruction;

2. Whether your child’s teacher is teaching under emergency or other provisional status
through which State qualification or licensing criteria have been waived:

3. Whether your child’s teacher is teaching in the field of discipline of the certification
of the teacher; and

4, Whether the child is provided services by paraprofessionals and, if so, their
qualifications.

If you are interested in receiving any of this of this information yeu-are-entitled-to-under the No-Child Lefi-

Behind Aet; please direct your inquiry to:

Mr. Michael Davis, Superintendent
7303 State Rt.20

Madison, NY 13402

Telephone:  315-893-1878
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Madison Central School District

SUPERINTENDENT’S REGULATION
Draft 01/10/18 — Replaces 8601.1

INSTRUCTION 86011 1500.1

ANNUAL NOTIFICATION OF TEACHER QUALIFICATIONS

Sincerely,

Superintendent of Schools

Approved by the Superintendent: 11/18/14,
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Policy

STUDENTS

1L

New Draft 01/10/2018
7009

EDUCATIONAL STABILITY FOR STUDENTS IN FOSTER CARE

Statement of Policy

The District promotes the educational stability of students in foster care by working with
students, their designated caregivers, and local departments of social services (LDSS) to
determine the educational placement that is in the best interest of the student, and by
providing transportation and other services consistent with applicable laws and

regulations

Definitions

A.

Foster Care is defined as 24 hour substitute care for children placed away from
their parents or guardians and for whom the child welfare agency has placement
and care responsibility. This includes, but it’s not limited to, placements in foster
family homes, foster homes of relatives, group homes, emergency shelters,
residential facilities, child care institutions, and pre-adoptive homes.

School of Origin means the school in which a child is enrolled at the time of
placement in foster care. If a child’s foster care placement changes, the school of
origin would then be considered the school in which the child is enrolled at the

time of the placement change.

Point of Contact

A.

The Superintendent shall designate a District administrator to serve as the
District’s Foster Care Point of Contact to work with the LDSS Point of Contact to
make determinations of educational placement, transportation and reimbursement
for transportation, and other services to be provided to the student in foster care.

The name of and contact information for the District’s Foster Care Point of
contact will be provided to the New York State Education Department, posted on
the District’s website, and provided in writing to the LDSS. This information will

be updated as necessary.

The District’s Foster Care Point of Contact shall periodically review the education
records of students in foster care and consult with teachers or administrators to
ensure that those students are regularly attending school and are participating in
school activities, and that the school is meeting the student’s educational needs.
The District Point of Contact shall also be responsible for being informed about
any changes in law, regulation, or guidance concerning the District’s
responsibility for students in foster care and advising the Superintendent.

School Placement of Student in Foster Care
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POLICY
New Draft 01/10/2018
7009

EDUCATIONAL STABILITY FOR STUDENTS IN FOSTER CARE

A. Presumption That Student Will Remain In School of Origin

1.

The District recognizes the presumption created by federal law that
remaining in the school of origin is in the best interest of the student
placed in foster care.

When a student already attending a school in the District is placed in
foster care, the student will continue to attend that District school until and
unless a determination is made that attending a different school is in the
best interest of the student. This procedure will be followed whether the
foster care home is in the District or outside the District.

When a student attending a school outside the District is placed in foster
care within the District, the student will be expected to continue to attend
that school until and unless a determination is made that attending the
District school associated with the foster care home is in the best interest
of the student. If such a determination is made, the student shall be
promptly enrolled in the District and begin attendance at the District
school without waiting to receive the student’s educational records.

B. Best Interest Determination

1.

When a student currently attending a District school is placed in foster
care, or a student currently attending school outside the District is placed
in foster care within the District, the District Point of Contact shall
promptly engage with the LDSS Point of Contact for Foster Care and
evaluate the following factors relevant to making a determination of the
school placement that is in the best interest of the student:

o Preference of the student

e Preference of the student’s parent or education decision maker,

e The extent of the student’s attachment to a particular school, including
existing relationships with staff and peers,

e School placement(s) of the student’s sibling(s),

e Influence of the school climate on the student, including the student’s
sense of safety,

e The availability and quality of the services in the school to meet the
student’s educational and socioeconomic needs,

e The student’s history of school transfers and how they have impacted
the student,

e How the length of travel to the school would impact the student,
considering the student’s developmental stage,
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7009

EDUCATIONAL STABILITY FOR STUDENTS IN FOSTER CARE

e Whether the student is a student with a disability receiving services
under an IEP or Section 504 Plan, and the availability of such services
in the school,

e Whether the student is a an English Learner and is receiving language
services, and the availability of those services in the school, and

e Any other relevant factors.

If the District’s Foster Care Point of Contact and the LDSS Foster Care
Point of Contact concur regarding the school placement that is in the
best interest of the student, the District’s Foster Care Point of Contact
shall:

a. notify the Superintendent of the agreed school placement and any
necessary transportation arrangements,

b. if the placement is the school currently being attended in the
District, notify the Principal of the school of the decision,

<3 if the placement is a different school within the District than the
one currently attended, make arrangements for the prompt transfer
of the student to the new school, including transferring records and
making transportation arrangements,

d. if the placement involves a student then attending a District school
transferring to a school outside the District, make arrangements for
the prompt transfer of education records to the new school and
determine an appropriate transportation plan with the LDSS Point
of Contact, and

e if the placement involves a student then attending school outside
the District transferring to a District school, contact the school of
origin to confirm a prompt transfer of education records to the
District and determine an appropriate transportation plan with the
LDSS Point of contact.

If the District’s Foster Care Point of Contact and the LDSS Point of
Contact do not concur regarding the school placement that is in the best
interest of the student, the District’s Foster Care Point of Contact shall
notify the Superintendent, providing a description of the different
positions of the District and the LDSS. The District recognizes that federal
law places primary responsibility for the student’s school stability plan
with the LDSS and that the determination of the LDSS as to the school
placement that is in the best interest of the student should normally take

precedence.
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V. Transportation Plans

A.

The District will coordinate and collaborate with the LDSS to make an
appropriate transportation plan that supports the student’s school stability plan
and is fair to the District’s taxpayers, consistent with the District’s obligations
under the federal Fostering Connections Act.

The District recognizes that the LDSS may have access to federal funds to support
the student’s school stability plan, including transportation costs. Therefore, when
there are additional costs incurred by the District to provide transportation to the
school of origin, the District will first seek to have the LDSS agree to provide that
transportation through a separate contract or by reimbursing the District. The
District will also consider sharing the additional cost with the LDSS or absorbing
the full amount of the additional cost.

Madison Central School District

Legal Ref:

Adopted:

Every Student Succeeds Act (ESSA) of December 2015; US Department of
Education and US Department of Health and Human Services Non-Regulatory
Guidance: Ensuring Educational Stability for Children in Foster Care, June 23,

2016
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Madison Central School District

SUPERINTENDENT’S REGULATION
Draft 04/05/2017

STUDENTS ‘ 7500.1
EDUCATION RECORDS

L Purpose:

The District implements this regulation to maintain the confidentiality of student records
and to provide parents and eligible students with the opportunity to inspect and review
education records, to seek to amend education records, and to consent to the disclosure of

education records.
II. Definitions and Designations:

A. Records Access Officer: The District’s Records Access Officer is the Clerk of the
Board:

Madison Central School District
7303 State Rt. 20

Madison NY 13402

Telephone:  (315) 893-1878

B. Parent: The term “Parent” includes natural parent, a guardian or an individual
acting as parent or guardian in the absence of the student's parent or guardian.

Eligible Student: The term “Eligible Student” means a student who has reached
age 18 or is attending post-secondary school.

D. Education Records: The term “Education Records” includes records, files,
documents and other materials which contain information directly related to a
student and are maintained by the District or a person acting on behalf of the

District.

Education Records may exist in any form, including but not limited to print,
computer media, video or audio tape, film, microfilm, microfiche and other
materials which contain confidential information directly related to a student and
which are maintained by the District or a party acting on behalf of the District.
Education records do not include:

1. Certain Records in the Sole Possession of the Maker: Records made by
instructional, supervisory, administrative personnel or ancillary
educational personnel which are in the sole possession of the maker and
which are not accessible or revealed to any other person except a
substitute for the maker of the record;

2. Employee Records: Records maintained solely with respect to a person’s
status as an employee rather than as a student;
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SUPERINTENDENT’S REGULATION
Draft 04/05/2017

STUDENTS 7500.1
EDUCATION RECORDS

3. Certain Medical & Psychological Records: Medical and psychological
treatment records of an eligible student are not education records if they
are maintained and used only in connection with treatment of the eligible
student and disclosed only to individuals providing the treatment,
including treatment providers in the student’s school.

4. Post Enrollment Records: Records that only contain information about an
individual after he/she is no longer a student at the District (for example,
records of alumni activities);

E. Directory Information: The District designates the following information as
Directory Information: student’s name, parent’s name, address, date and place of
birth, telephone number, email address, date and place of birth, major field of
study, participation in officially recognized activities and sports, weight and
height of members of athletic teams, dates of attendance, degrees and awards
received, most recent previous educational agency attended by student,
photograph, and video images of students engaged in routine activities when those
images are not records of the district’s law enforcement unit. Directory
information will not be provided online.

III.  Rights of Parents and Eligible Students:

A. Each parent of a student has the rights described in this policy, unless the District
has been provided with evidence that there is a court order, statute or legally
binding document related to such matters as divorce, separation or custody that
specifically revokes these rights.

B. When a student becomes an eligible student (18 or attending a post-secondary
school) all rights accorded to parents and consent required of parents, transfer
from the parents to the eligible student. However, the District does not require the
consent of the eligible student:

1. To disclose the education record to the parent if the eligible student is
claimed by the parent as a dependent for tax purposes.

2, To disclose the education record to appropriate parties in connection with
a health or safety emergency if knowledge of the information is necessary
to protect the health or safety of the student or other individuals.

3. A school official may generally share with a parent information that is
based on that official’s personal knowledge or observation of the student.

IV. Confidentiality of Education Records:
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SUPERINTENDENT’S REGULATION

Draft 04/05/2017
STUDENTS 7500.1
EDUCATION RECORDS
A. The District will not release education records, including personally identifiable

information contained in Education Records, except:

1.

Written Consent: The District may release the information if prior to the
release of information, the District receives written consent from the
parent. The written consent must specify the information to be released,
the reason for the release and to whom the information may be released.
The District will give the parent or student a copy of the information
released, if requested by the parent.

Directory Information: The District may release Directory Information if
the District has properly circulated its annual FERPA notification to
parents of students in attendance and eligible students in attendance,
unless the parent or eligible student has submitted Regulation 7500.5
restricting the District’s ability to release this information.

Military Recruiters: The District will disclose to requesting military
recruiters the names, addresses and telephone numbers of juniors and
seniors, unless the parent or eligible student has submitted Regulation
7500.5 prohibiting such release.

School Officials with a legitimate educational interest: The District may
release the information to other school officials, including teachers within
the District who have a legitimate educational interest in the information.
The District will use reasonable methods to ensure that school officials
have access only to the education records in which the school officials
have a legitimate educational interest.

e A school official is: A person employed by the District as an
administrator, supervisor, instructor, or support staff member,
including health or medical staff; a person elected to the School Board;
a person or company employed by or under contract to the District to
perform a special task, such as an attorney, auditor, medical
consultant, or therapist; a parent or student serving on an official
committee, such as a disciplinary or grievance committee, or who is
assisting another school official in performing his or her tasks. A
school official may be a contractor, consultant, volunteer or other party
to whom the District has outsourced instructional services and
functions if that individual or entity is performing services district
employees otherwise perform (is not selling products or services), is
under the direct control of the district with respect to the use and
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SUPERINTENDENT’S REGULATION
Draft 04/05/2017
7500.1

EDUCATION RECORDS

maintenance of the education records and is restricted from re-
disclosing the education records except as permitted by FERPA.

e A school official has a legitimate educational interest if the official is:
Performing a task that is specified in his or her position description or
by a contract agreement; performing a task related to a student's
education; performing a task related to the discipline of a student;
providing a service or benefit relating to the student or student's
family, such as health care, counseling, job placement, or financial aid;
or maintaining the safety and security of the campus.

e The District receives services from the Madison Oneida BOCES
Regional Information Center and it’s vendors in accordance with
FERPA. A request for a complete list of current vendors may be
submitted to the Records Access Officer.

Student seeks to enroll in a different school: The District may release
student records to officials of other schools in which the student seeks or
intends to enroll, provided that the student’s parents are notified of the
transfer, receive a copy of the record if desired, and have an opportunity
for a hearing to challenge the content of the record.

Certain State and Federal Officials: The District may release information
to authorized officials of the Comptroller General of the United States, the
Attorney General of the United States, the Secretary of the U.S.
Department of Education or certain State and Local Educational
authorities.

Financial Aid: The District may release information to appropriate parties
in connection with a student’s application for or receipt of financial aid.

Authorized organizations performing studies: The District may release
information to organizations conducting studies for or on behalf of the
District to develop, validate or administer predictive tests, administer
student aid programs or improve instruction, provided that appropriate
safeguards are implemented in accordance with federal regulations.

Accrediting Organizations: The District may release information to
authorized accrediting organizations to carry out their accrediting
functions.

Court Order or Subpoena: The District may release information pursuant
to a valid court order or subpoena, provided that the District makes a
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12.

13.

14.

SUPERINTENDENT’S REGULATION

Draft 04/05/2017
7500.1

EDUCATION RECORDS

reasonable effort to notify the affected parent or eligible student of the
court order or subpoena in advance of the release of the information
(except that in certain cases, such as in the case of certain subpoenas
issued under the U.S. Patriot Act, the court order or subpoena may require
release of information without advance notice to the parents).

Victim of Specified Crimes: In certain instances, the District may release
to the victim of a specified crime, the final results of a disciplinary
proceeding commenced against the alleged perpetrator, provided that the
release conforms to the requirements of 34 CFR 99.39. The final results
may only include the name of the student, the offense committed and the
sanction imposed by the District.

Information Concerning Registered Sex Offenders: The District may
release information provided to it under 42 USC 14071 and the applicable
Federal Guidelines.

Child Welfare Agencies: The District may release information to an
agency caseworker or other representative of a State or local child welfare
agency, or tribal organization who has the right to access a student’s case
plan and when the agency or organization is legally responsible for the
child’s care and protection to provide accurate information about a child’s
education history and needs to make informed placement
recommendations to the court.

Release in connection with an emergency necessary to protect health or
safety: The District may release information to appropriate parties in
connection with an emergency if the release is necessary to protect the
health or safety of the student or other persons. The District will consider
the following criteria when determining whether the information should be

disclosed:

e The seriousness of the threat to the health of the student or other
individuals;

e The need for the information to meet the emergency;

o Whether the parties to whom the information is disclosed are in a
position to deal with the emergency;

e The extent to which time is of the essence in dealing with the
emergency.
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The District will record the articulable and significant threat that formed
the basis for the disclosure and the parties to whom the information was
disclosed

If the District discloses student records to a third party as permitted by this policy,
the District will:

1. Advise the third party of its duty to refrain from redisclosing the
information and of its obligation to maintain the confidentiality of the
information in accordance with the Family Educational Rights and
Privacy Act.

2. If possible, attach to the disclosed record the following statement: “This
document contains personal information from a student’s education
records. It is protected by the Family Educational Rights and Privacy Act
(20 U.S.C. 1232g) and may not be re-released without consent of the
parent or eligible student.”

V. Requests to Inspect Education Records:

A.

Request: A parent who is interested in inspecting the student’s education record
must submit his/her request to the Records Access Officer between the hours of
9:00 a.m. to noon and 1:00 p.m. to 4:00 p.m. on any school day. Requests should
be submitted in writing, on a form provided by the District (Regulation 7500.2).
Copies of the form are available in the office of the Records Access Officer. If a
parent makes an oral request for access to the education record during a school
conference, the District may provide the parent access to the education record
even though it has not received the request in writing.

Response: Within forty-five days of his/her receipt of a request for inspection, the
Records Access Officer must provide the parent/guardian with an opportunity to
inspect and review his or her child’s education records or will-determine-and-will
advise the person making the request, whether the records specified in the request
are not available for inspection.

1. Records Available: If the records are available for inspection, the Records
Access Officer will advise the requestor when and where the record will
be available for inspection. If the records contain information about more
than one student, the Records Access Officer will remove from the copy
of the records shown to the requester, any information which in his/her
judgment would constitute an unwarranted invasion of personal privacy of
any party (other than the student for whom the inspection has been
requested).
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Records Not Available: If the records are not available for inspection, the
Records Access Officer will note the reason for the unavailability on the
request form and will return a copy of the request form to the requesting

party.

Explanation of Records: The Records Access Officer will respond to
reasonable requests for explanations and interpretations of the records.

Copying Fee: The fee for copies of records is twenty-five cents per page,
which is required to be paid at the time the copy is requested. The District
will waive the fee if the fee effectively denies the parent an opportunity to
inspect and review the education record.

Maintaining a record of requests: The Records Access Officer shall keep
with the education record of each student, a record of all individuals,
agencies or organizations which have requested or obtained access to the
student’s record (Regulation 7500.3) and a record of all re-disclosures it
has authorized.

o The record will indicate the parties who requested or received the
information and the legitimate interest the party had in the
information.

o The District does not have to keep this record if the requester is the

parent or eligible student, a school official with a legitimate
educational interest in the information, a party with written consent
from the parent or eligible student, a party seeking directory
information, or a party seeking information through certain
subpoenas or court orders where the issuing court or agency has
ordered that the existence or the contents of the subpoena or
information not be disclosed.

VI. Request to Amend Education Records:

A.

If a Parent believes the education records relating to the student contain
information that is inaccurate, misleading, or in violation of the student's rights of
privacy, he or she may ask the educational agency or institution to amend the

The request shall be directed to the Records Access Officer during regular
business hours on the prescribed form. Copies of the form are available in
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EDUCATION RECORDS

the Superintendent's office or the office of the Records Access Officer.
(See Regulation No. 7500.4).

2. The request shall identify, in writing, the record or records which the
parent believes to be inaccurate, misleading or otherwise in violation of
the student’s rights of privacy, with a statement of the reasons for the
challenge to the record.

The Records Access Officer will make a written response to the request to amend
an education record within twenty days of his/her receipt of the request. The
response will indicate whether the Records Access Officer:

1. Finds that the record in question is inaccurate, misleading or an invasion
of the student’s rights of privacy and that the record will be amended as
requested, or

2 Finds that there is an insufficient basis to amend the record in question. If
the Records Access Officer finds that there is an insufficient basis to
amend the record in question, he/she will notify in writing the requesting
party of the opportunity for a hearing and will provide the requesting party
with a form to request the hearing.

Through informal meetings with the Parents, the settlement of a dispute regarding
content of education records is encouraged.

VII. Request for Hearing:

A.

Request: If a parent disagrees with the Records Access Officer’s finding that
there is an insufficient basis to amend the education record the parent may request
a hearing. The request must be submitted to the Superintendent within ten days of
the parent’s receipt of the Records Access Officer’s decision, on a form provided
by the District. The hearing will be conducted within ten days of the
Superintendent’s receipt of the request for a hearing.

Notice: The District will mail a hearing notice to the requesting party reasonably
in advance of the hearing. The hearing notice will include the date, time and

place of the hearing.

Hearing: The Hearing will be conducted by the Superintendent (or by another
person designated by the Superintendent who does not have a direct interest in the
outcome of the hearing). During the hearing, the requesting party may be
represented by an individual or individuals (including an attorney) at his/her own
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expense. The requesting party will have a full and fair opportunity to present
relevant evidence.

Decision: The Superintendent (or designee) will submit a written decision within
ten days after completion of the hearing. The decision must be based solely on
the evidence presented at the hearing, and must include a summary of the
evidence and the reasons for the decision.

1. If the Superintendent (or designee) finds that the record should be
amended, he/she will amend the record and will inform the parent of the
amendment in writing.

2. If the Superintendent (or designee) finds that the record should not be
amended, he/she will inform the parent in writing of the right to place a
statement in the record commenting on the contested information and/or
stating why he/she disagrees with the decision of the District. The District
will maintain the statement with the contested part of the record for as
long as the record is maintained and will disclose the statement whenever
it discloses the portion of the record to which the statement relates.

VIII. Notification of Rights:

A.

The District shall annually disseminate a notice to parents and eligible students of
their rights relative to education records. The notice will allow parents at least
thirty days to ask the District not to disclose some or all of the directory
information. (See Regulation No. 7500.5).

Parents and eligible students have the right to file a complaint with the U.S.
Department of Education concerning alleged failures to comply with FERPA.
Written complaints may be filed with: The Family Policy Compliance Office,
U.S. Department of Education, 400 Maryland Avenue, SW, Washington, D.C.
20202-5920.

Approved by the Superintendent: ~ 12/16/15,

Legal Ref:

Adopted:
Revised:

The Federal Family Educational Rights and Privacy Act, 20 U.S.C. 1232; 34 CFR
99; October 9, 2002 Joint Memorandum from Secretary of Education Rod Paige
and Secretary of Defense Donald H. Rumsfeld; February 7, 2003 Memorandum to
Superintendent’s from LeRoy S. Rooker, Director of the Family Policy
Compliance Office, US Dept. of Education; Uninterrupted Scholars Act

1984

05/19/99, 05/13/04, 04/26/11
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SUPPORT OPERATIONS 6402

DRUG AND ALCOHOL TESTING (TRANSPORTATION)

The testing occasions shall include:

1. Pre-duty testing

a.

Pre-duty testing is testing for drugs that the District will administer after a
conditional offer of employment has been extended and prior to any
covered driver’s performance of a safety-sensitive function. The District
will not allow any covered driver to commence the performance of any
safety-sensitive function unless the drug testing reveals a verified negative
test result.

The District may, in its sole discretion, forego pre-duty testing where the
exceptions promulgated by the regulations relating to drug and alcohol
testing of covered drivers by their previous employers, are satisfied.

2. Reasonable Suspicion testing

a.

Reasonable suspicion testing is alcohol and drug testing that the District
will conduct when it has reasonable suspicion to believe that a covered
driver has engaged in conduct prohibited by this policy. Reasonable
suspicion must be based upon specific, contemporaneous, articulable
observations concerning the appearance, behavior, speech, or body odors
of a covered driver by the Director of Special Education, Occupational
Education, Assistant Directors of such programs or any other supervisor as
determined by the District who is specially trained to recognize alcohol
misuse or drug use. The observations may include indications of the
chronic and withdrawal effects of controlled substances.

A written record shall be made of observations leading to reasonable
suspicion, signed by the supervisor or person who made the observations,
within twenty-four (24) hours of the observed behavior or before the
results of drugs test are released, whichever is earlier.

The District shall not administer a reasonable suspicion alcohol test more
than eight (8) hours following a determination that reasonable suspicion
exists to believe that the alcohol prohibitions of this policy have been
violated. Covered drivers are subject to reasonable suspicion alcohol
testing as follows: Immediately prior to performing safety sensitive
functions, while performing safety sensitive functions, or immediately
following the performance of safety sensitive functions. Reasonable
suspicion drug testing may be conducted at any time the covered driver is
on duty for the district.
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3. Random testing

a.

Random testing is unannounced testing for alcohol and drugs administered
in a statistically random manner throughout the year to covered drivers
employed by the District in ratios as required by the DOT regulations, so
that all covered drivers have an equal probability of selection each time a
random test is administered.

Covered drivers are subject to random alcohol testing as follows:
immediately prior to performing safety sensitive functions, or while
performing safety sensitive functions, or immediately following the
performance of safety sensitive functions. Random drug testing may be
conducted at any time the covered driver is on duty for the district.

4. Post Accident testing

a.

A post-accident test is a test for alcohol and drugs administered following
an accident involving a commercial motor vehicle to each surviving
covered driver:

1 who was performing safety sensitive functions with respect to the
vehicle, if the accident involved the loss of human life; OR

2 who receives a citation under state or local law for a moving
violation arising from the accident; AND

i. "if the accident resulted in one or more motor vehicles
incurring substantial structural damages as a result of the
accident; OR

il. if the accident resulted in bodily injury to a person who as a
result of the injury immediately receives medical treatment
away from the scene of the accident.

The District will not administer a post-accident alcohol test more than
eight hours following the accident and will not administer a post-accident
drug test more than 32 hours following the accident. A covered driver
who is subject to post-accident testing shall remain readily available for
such testing or may be deemed by the District to have refused to submit to
testing. This shall not be construed to require the delay of necessary
medical attention for injured individuals following an accident or to
prohibit a covered driver from leaving the scene of an accident for the
period necessary to obtain assistance in responding to the accident or to

Page 3 of 13



POLICY
Draft 01/10/18

SUPPORT OPERATIONS 6402

DRUG AND ALCOHOL TESTING (TRANSPORTATION)

obtain necessary emergency medical care.

c. The results of a breath or blood test for the use of alcohol or a urine test
for the use of drugs, conducted by federal, state, or local officials having
independent authority for the test, shall be considered to meet the
requirements of the policy concerning post-accident testing, provided such
tests conform to applicable federal, state, or local requirements and that
the results of the test are obtained by the District. If such a test results in
an alcohol concentration below 0.02, a 24 hour out-of-service order may
be issued by the law enforcement official.

5. Return to duty testing

Return to duty testing is alcohol and/or drug testing conducted after a covered
driver has engaged in prohibited conduct under this policy prior to the employee’s
return to the performance of a safety-sensitive function. The alcohol test result
must indicate an alcohol concentration of less than .02 and/or a drug test must
indicate a verified negative result for illegal drugs.

6. Follow-up testing

Follow-up tests are given following a determination by the Substance Abuse
Professional (SAP) that a driver is in need of assistance in resolving problems
associated with misuses of alcohol and/or drugs. This is an unannounced test,
given at least six (6) times within twelve (12) months with the actual frequency
and number of tests determined by the substance abuse professional (SAP), but in
no event may the follow up testing continue for a period beyond 60 months from
the covered driver’s return to duty. The substance abuse professional may
terminate the requirement of follow-up testing at any time after the first six (6)
tests have been administered if he or she determines that follow-up testing is no
longer necessary.

Covered drivers are subject to follow-up alcohol testing as follows: immediately
prior to performing safety sensitive functions, or while performing safety
sensitive functions, or immediately following the performance of safety sensitive
functions. Follow-up drug testing may be conducted at any time the covered
driver is on duty for the district.

V. Testing Procedures

The District shall retain an approved company to perform collection and testing, to ensure
chain of custody requirements, and to ensure the correct employee is tested and matched
with the correct test results. Such company will be required to be in compliance with
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federal regulations including felew-the-federal-regulations-to-ensure-compliance-with-the-

blind-sample, calibration of the EBT, laboratory certification and proper training of the
Breath Alcohol Technician (BAT). Testing for alcohol and/or controlled substances will
be taken on-site or at the laboratory, in a secure location that affords visual and aural
privacy and with the proper safeguards to ensure the integrity of the specimens collected.
The Drug and Alcohol Coordinator (see appendix) can be contacted to request the name
of the company hired to perform the drug and alcohol testing services.

If the test comes back positive dilute, that shall be considered a positive verified test and
the covered driver shall not be allowed to take another test.

If the test comes back negative dilute for then the covered driver shall be required to take
another test. If re-tested, there will be a fee for the second test. Employees to be re-tested
must be given the minimum possible advance notice that he or she must go to the
collection site. The result of the second test becomes the test of record. If an employee is
directed to take another test, and the employee declines to do so, the employee has
refused the test for the purpose of this policy and the federal drug and alcohol testing
regulations. If the test comes back canceled, neither positive nor negative for drugs or
alcohol, the employee shall not be allowed to perform safety sensitive functions if a
negative result is required by the regulations. District shall order a recollection in the
case of a canceled test for the purpose of re-testing in the case of pre-employment, return
to duty or follow up testing.

1. Alcohol

Alcohol testing will be administered by a trained and qualified BAT. The
evidential breath testing device (EBT) used for testing shall meet the standards
promulgated by the DOT and have a quality assurance plan developed by the
manufacturer to insure proper calibration.

If the initial test reveals an alcohol concentration of .02 or greater, a confirmatory
test must be performed. The confirmatory test result is the final test result for the

purposes of this policy.

2. Drugs

A Department of Health and Human Services certified laboratory will perform
drug testing on urine samples provided by covered drivers. The drugs for which
tests will be conducted are: Marijuana (THC), Cocaine, Phencyclidine (PCP),
Opiates—Opioids (including the synthetic opioids hydrocodone, oxycodone,

hydromorphone and oxymorphone), and Amphetamines. The cutoff levels for
these drugs will be those set forth in the DOT regulation.
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Uncompleted testing

“If a screening or confirmation test cannot be completed, or if an event occurs that

would invalidate the test, the BAT, shall, if practicable begin a new screening or
confirmation test, as applicable, e.g., using a new breath alcohol testing form with
a new sequential test number.

VI.  Requirements Prior to Commencing Safety Sensitive Position

1.

Pre-duty request for prior employment drug and alcohol testing

In the case of all new safety sensitive employees, the District shall request the
following written information, after obtaining the prospective employee’s written
consent, from DOT regulated employers who have employed the employee at any
time during the two years prior to the date of the employee’s application or
transfer:

Alcohol tests with a result of 0.04 or higher alcohol concentration

Verified positive drug test

Refusal to be tested

Other violations of DOT agency drug and alcohol testing; and

With respect to any employee who violated a DOT drug and alcohol
regulation, documentation of the employee’s successful completion of
DOT return to duty requirements.

o0 o

The above listed information should be obtained and reviewed before the
prospective employee commences performing any safety sensitive functions.
However, the District has a 30 day grace period from the day the employee starts
to perform safety sensitive functions in which to obtain or make and document a
good faith effort to obtain this information. The District must not allow any
employee to continue performing safety sensitive functions after 30 days if
District has not obtained or made and documented a good faith effort to obtain
this information.

The District must ask the prospective employee whether he/she has tested
positive, or refused to test, on any pre-employment drug or alcohol test
administered by an employer to which the employee applied for but did not obtain
safety sensitive transportation work covered by DOT agency drug and alcohol
testing rules during the past two years.

If the prospective employee admits that he/she has tested positive or a refusal to

test then the District may choose not to hire the prospective employee. However,
if the District does choose to hire a prospective employee that has admitted that
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he/she has tested positive or refused to test, the District must not use the employee
to perform safety sensitive functions, until and unless the employee documents
successful completion of return to duty process.

Prohibited Conduct

L.

10.

No covered driver shall report for duty or remain on duty requiring the
performance of safety sensitive functions while having an alcohol concentration
0f 0.02 or greater.

A covered driver shall not be on duty or operate a commercial motor vehicle
while the covered driver possesses alcohol.

A covered driver shall not use alcohol while performing safety sensitive
functions.

No covered driver shall perform safety-sensitive functions within six (6) hours
after using alcohol.

A covered driver required to take a post accident alcohol test shall not use alcohol
for eight (8) hours following the accident, or until he/she undergoes a post
accident alcohol test, whichever is first.

A covered driver shall not report for duty or remain on duty requiring the
performance of safety sensitive functions when the driver is using drugs, except
when the use is pursuant to the instructions of a physician who has advised the
driver that the drug does not affect the driver’s ability to safely operate a
commercial motor vehicle.

No driver shall report for duty, remain on duty or perform a safetysensitive
function, if the driver tests positive for controlled substances.

Independent of the requirements of the Act and the regulations promulgated
thereunder, the covered driver must provide written notice from the physician to
the Drug and Alcohol Coordinator that he or she is using controlled substances
pursuant to the instructions of the physician and that he or she advised the driver
that the substance does not adversely affect the driver’s ability to safely operate a
commercial motor vehicle.

A covered driver shall not refuse to submit to an alcohol or drug test required
under this policy.

An applicant for employment, who has been given a conditional offer of
employment may not refuse to sign a release authorizing the District to request
from all former employer’s, where the employee was a covered driver, his or her
drug and alcohol testing records.

Consequences for covered drivers

Pursuant to the Act and the regulations:

k.

A covered driver who has an alcohol concentration of at least 0.02 shall be
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removed immediately from his/her performing safety sensitive position for at least
24 hours and shall not return until he/she is evaluated by a substance abuse
professional, completes any other steps required by the SAP and takes a return to
duty test.

2 A covered driver who has an alcohol concentration of at least 0.04 shall be
removed immediately from his/her safety sensitive position and may not return
until he or she is evaluated by a substance abuse professional, completes any other
steps required by the SAP and takes a return to duty test.

3. A covered driver who has a verified positive result on a drug test shall be
prohibited from performing safety sensitive functions until the employee is
evaluated by a substance abuse professional, completes any other steps required
by the SAP and takes a return to duty test.

4. A covered driver who refuses to submit to a test shall be prohibited from
performing safety sensitive functions until the employee is evaluated by substance
abuse professional, completes any other steps required by the SAP and takes a
return to duty test.

5 A covered driver may not perform safety-sensitive functions, if there exists a
reasonable suspicion that the driver is under the influence of, or impaired by,
alcohol as shown by the behavioral, speech, and performance indicators of
alcohol misuse, until an alcohol test is administered and the driver’s alcohol
concentration measures less than .02 or 24 hours have elapsed following a
determination that reasonable suspicion exists to believe that the alcohol
prohibitions of this policy have been violated.

6. A covered driver may not perform safety-sensitive functions even if his or her
alcohol concentration is less than 0.02, or the alcohol concentration is unknown, if
the employer detects the presence of alcohol in the driver by other means.

Independent of the requirements of the Act and the regulations promulgated thereunder, a
covered driver may not perform safety-sensitive functions, if there exists a reasonable
suspicion that the driver is under the influence of, or impaired by, drugs as shown by the
behavioral, speech, and performance indicators of drug abuse, until a drug test is
administered and there is a verified negative result.

Independent of the requirements of the Act and the regulations promulgated thereunder,
covered drivers who have been found to have violated the prohibited conduct under this
policy will be immediately suspended from their safety-sensitive function without pay
pending a complete review of the test results and what led to the test results, if
appropriate. After review, if the covered driver was found to have an alcohol
concentration of 0.04 or greater, a positive drug test, or refused to submit to a test, the
employee shall be terminated. If the covered driver was found to have an alcohol
concentration between 0.02 and 0.04, he or she shall be required to be evaluated by a
substance abuse professional, complete any other steps required by the SAP and take a
return to duty test before returning to work.
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A covered driver who is an applicant for employment who has been extended a
conditional offer of employment shall have such conditional offer revoked if:

1.

2.

He/she undergoes a drug test which reveals a verified positive test result, or

He/she admits, during the pre-duty request for prior employment drug and alcohol
testing, they had a positive test or refused to test on any pre-employment drug or
alcohol testing administered by the employer to which the employee applied for,
but did not obtain safety sensitive transportation work covered by DOT agency
drug and alcohol testing rules during the past two years and the Board chooses not
to hire the prospective employee, or

He/she previously failed to successfully complete a rehabilitation program (return
to duty process) established by a substance abuse professional resulting from a
violation of that employer’s policy or the Act, or

He/she fails to provide a release for the District to request from former
employer’s where the individual was a covered driver.

The above actions shall be taken in accordance with the provisions of the
employee’s collective bargaining agreement, §75 of the Civil Service Law and/or
§3020-a of Education Law, whichever is applicable.

Referral, evaluation, and treatment

The requirements of this section do not apply to applicants who refuse to submit to a pre-
duty drug test or who have a pre-duty drug test with a verified positive test result.

1.

The District shall make available to a covered driver who has violated this policy,
information regarding the resources available for evaluating and resolving
problems associated with the misuse of alcohol and use of drugs, including the
names, addresses, and telephone numbers of substance abuse professionals and
counseling and treatment programs. The District shall ensure that the listed
substance abuse professionals do not refer the covered driver to the substance
abuse professional’s private practice, or to a person or organization from which
the substance abuse professional receives remuneration, or in which the substance
abuse professional has a financial interest.

The District requires that each covered driver who engages in conduct prohibited
by this policy shall be evaluated by a substance abuse professional who shall
determine what assistance, if any, the employee needs in resolving problems
associated with alcohol misuse and drug use. The substance abuse professional
shall also determine if follow.up testing is necessary and if so, the number and
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frequency of such testing. The costs associated with this evaluation shall be the
responsibility of the covered driver.

3. Before a covered driver returns to duty requiring the performance of a safety-
sensitive function after engaging in conduct prohibited by this policy, the covered
driver shall undergo a return to duty test.

4. The substance abuse professional will determine if the covered driver has
properly followed any rehabilitation program prescribed following the evaluation.

Employee Notification

The District shall provide a copy of this policy to each covered driver and to his/her
collective bargaining agent. Each covered driver is required to sign a statement certifying
that (s)he has received this information. The District shall maintain the original signed
certification for the duration of the employee’s employment or two (2) years, whichever
is longer. The District will provide a copy of the certification to the covered driver upon

request.
Savings Clause
If any provision of this policy is, or shall at any time be contrary to the law, then such

policy provision shall be considered modified or deleted so as to comply with the
superseding legal requirements, without any effect on the remaining policy provisions.
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Appendix A
Drug and Alcohol Testing Definitions

Alcohol: The intoxicating agent in beverage alcohol, ethyl alcohol, or other low molecular
Weight alcohol’s, including methyl and isopropyl alcohol.

Alcohol use: The consumption of any beverage, mixture, or preparation, including any
Medication containing alcohol.

Breath Alcohol Technician (BAT): An individual who operates an evidential breath testing
device and instructs and assists individuals in the alcohol testing process.

BAC or Alcohol Concentration:  Breath Alcohol Concentration (BAC), or alcohol
concentration, is the amount of alcohol in a volume of breath expressed in terms of grams of
alcohol per 210 liters of breath as indicated by an evidential breath test.

Commercial Motor Vehicle: A motor vehicle or a combination of motor vehicles used in
commerce to transport passengers or property if the motor vehicle:

1. has a gross combination weight of 26,001 or more pounds inclusive of a towed unit with
a gross vehicle weight rating of more than 10,000 pounds; or

2 has a gross vehicle weight rating of 26,001 or more pounds; or

3 is designed to transport 16 or more passengers, including the driver; or

4. is of any size and is used in the transportation of materials found to be hazardous for the

purposes of the Hazardous Materials Transportation Act and which require the motor
vehicle to be placarded under the Hazardous Material Regulations.

Confirmation test: In drug testing, a second analytical procedure to identify the presence of a
specific drug or metabolite that is independent of the screening test and that uses a different
technique and chemical principle from that of a screening test in order to ensure reliability and
accuracy. Gas chromatography/mass spectrometry (GC/MS) is the only authorized confirmation
method for cocaine, marijuana, opiates, amphetamines, and phencyclidine. In alcohol testing, a
second test following a screening test with a result of .02 or greater, that provides quantitative

data of alcohol concentration.

Covered driver: District employees who operate commercial motor vehicles and applicants for
employment with the district who are applying for positions as drivers of commercial motor
vehicles (for the purposes of pre-duty testing only).

Drug and Alcohol Coordinator: The Drug and Alcohol Coordinator shall be the Jefferson -
Lewis DISTRICT Health and Safety Coordinator who is located at 20104 NYS Rt. 3,
Watertown, NEW YORK 13601, and may be reached at 779-7000.

Evidential breath testing device (EBT): A device approved by the National Highway Traffic
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Safety Administration (NHTSA) for the evidential testing of breath and placed on NHTSA’s
Conforming Product’s List of Evidential Breath Measurement Devices.”(CPL)

Medical Review Officer (MRO): A licensed physician responsible for receiving laboratory
results generated by the District’s drug test program, who has knowledge of substance abuse
disorders and has appropriate medical training to interpret and evaluate an individual’s positive
test result together with his or her medical history and any other relevant biomedical information.

Refuse to submit (to an alcohol or drug test): Means that a covered driver refused to take a

drug test if they:

L. fail to appear for any test (except a pre-employment test) within a reasonable time, as
determined by the employer, consistent with applicable DOT agency regulations, after
being directed to do so by the employer,

Z, fail to remain at the testing site until the testing process is complete, provided that an
employee who leaves the testing site before the testing process commences for a pre-
employment test is not deemed to have refused to test,

3. fail to provide a urine specimen for any drug test required by this policy or DOT agency
regulations,

4. in the case of a directly observed or monitored collection in a drug test, fail to permit the
observation or monitoring of your provision of a specimen,

5. fail to provide a sufficient amount of urine when directed, and it has been determined,

through a required medical evaluation, that there was no adequate medical explanation
for the failure,

6. fail or decline to take a second test the employer or collector has directed the individual
to take,
7. fail to undergo a medical examination or evaluation, as directed by the MRO as part of

the verification process,
fail to cooperate with any part of the testing process, or
9. if the MRO reports that you have a verified adulterated or substituted test result or you

refuse to take a drug test.

o0

Screening test: In alcohol testing, means an analytical procedure to determine whether a driver
may have a prohibited concentration of alcohol in his or her system. In drug testing, an
immunoassay procedure to eliminate “negative” urine specimens from further consideration.

Safety sensitive function: Any of those on-duty functions (promulgated at 49 CFR §395.2 On-
Duty time) as listed below:

1. All time at a carrier or shipper plant, terminal, facility, or other property, waiting to be
dispatched, unless the driver had been relieved from duty by the District.
2. All time inspecting equipment as required by the Federal Motor Carrier Safety

Regulations (FMCSR’S), or otherwise inspecting, servicing, or conditioning any

commercial motor vehicle at any time.
3. All time spent at the driving controls of a commercial motor vehicle in operation.
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4. All time, other than driving time, spent on or in a commercial motor vehicle (except for
time spent resting in the sleeper berth.)
5. All time spent loading or unloading a commercial motor vehicle, supervising, or assisting

in the loading or unloading, attending a vehicle being loaded or unloaded, remaining in
readiness to operate the vehicle, or in giving or receiving receipts for shipments loaded or

unloaded.

6. All time spent performing the driver’s requirements associated with an accident
promulgated at 49 CFR §§392.40 and 392.41.

T All time repairing, obtaining assistance, or remaining in attendance upon a disabled
vehicle.

Substance Abuse Professional: A substance abuse professional means a licensed physician
(Medical Doctor or Doctor of Osteopathy), or a licensed or certified psychologist, social worker,
employee assistance professional, or addiction counselor (certified by the National Association
of Alcoholism and Drug Abuse Counselors Certification Commission) with knowledge of and
clinical experience in the diagnosis and treatment of alcohol and drugs-related disorders.

Madison Central School District
Legal Ref:  U.S. Constitution, 4th Amendment
Omnibus Transportation Employee Testing Act of 1991, 49 USC §§31136; 31306

Americans with Disabilities Act, 42 USC §§1211112117
49 CFR Parts 40, 172, 382, 391, 392 and 395.20
New York Vehicle and Traffic Law, §§5091; 1192; 1193
New York Labor Law, §201d

Adopted: 03/18/99

Revised: 06/10/04, 06/16/15,

Page 13 of 13



